
 

ROLE DESCRIPTION: 

Job Title:                                        Accounts Payable Manager 

 
Department:                                Finance 

Hours:                                     Monday to Friday, 9:00am – 5:30pm 

 
Location:     Farringdon, London 
 
Duration:     Permanent 

           
 

Company Description 

The Palatinate Group Limited is a UK-based leisure and holiday specialist based in the 

trendy Farringdon area of London. Our business is focused on providing bespoke packages 

in the golf, spa and horse racing markets through our portfolio of sites. The majority of our 

business is currently generated through Yourgolftravel.com and Spabreaks.com, both of 

which have experienced an impressive rate of growth over recent years. With a team of over 

250 employees we are dedicated not only to growing and improving our current businesses, 

but also to developing and launching new sites, constantly growing our portfolio of niche 

travel companies and retaining the buzz that comes with the ‘start-up’ feel and culture.  

The Role- Accounts Payable Manager 
 
We are looking for an experienced Accounts Payable Manager to join a young, fast paced 
group, within the tour operator / leisure industry. The successful candidate will be someone 
that is an excellent communicator, is able to learn quickly and has a proven track record of 
leading a team. 
 
The successful candidate will play a significant role in the day-to-day operation, leading a 
small team of assistants in the management of a large supplier portfolio. Whilst tasked with 
reviewing current efficiencies and procedures, this is a hands-on role which requires the 
need to lead by example. The right candidate will be willing to assist the team in all aspects 
of the successful daily running of the department, including the processing of invoices and 
liaising with suppliers.  
 
Role to include, but not limited to:  

 Manage and motivate a team of Accounts Payable Assistants in processing invoices 
(+2000 per week), supporting where necessary 

 Generate weekly payment runs across multiple currencies, identifying payment 
priorities against available cash flow 

 Become the main source of contact for suppliers and venues, as well as other 
departments within the company 

 Resolve supplier queries and manage expectations during busy periods 
 Induct, train and continually develop new starters to the department, providing 

direction and guidance 
 Review current processes and procedures to establish efficiencies and identify any 

areas for improvement 
 Carry out staff reviews and appraisals 



 

  

 Install a working environment that encourages creative input and ideas for the benefit 
of the company 

 
Requirements 

 
 At least two years in a similar capacity, working as an Accounts Payable Manager in 

a high invoice volume business 
 Experience of Accounting Software essential (Sage 50/200 desirable) 
 Advanced Excel skills (essential minimum requirement: pivot tables, sumifs, if 

statements, experience dealing with large volumes of data) 
 Experience dealing with a multi-currency supplier ledger 
 Travel industry experience (desirable) 

 
Personal skills 

 
 Excellent level of attention to detail 
 Strong problem-solving skills 
 Strong written and oral communication skills 
 Ability to work under pressure/manage a heavy workload 
 Highly organised, with experience in working to multiple deadlines 
 Keen to continue their own development and training 
 Quick/fast thinker and learner 
 Ability to develop a rapport with external and internal stakeholders 

What's in it for you? 

 Negotiable from £38,000pa, dependent on level of previous experience 
 25 days’ holiday pa 
 Contributory pension scheme 
 Annual Company performance related Bonus 
 Staff discounts available on Golf days, Golf breaks, Flights, Accommodation, Airport 

Parking, Airport accommodation and Airport VIP Lounge’s. 
 Subsidised Golf clothing for Employees 
 Childcare voucher scheme 
 Corporate gym discounts 
 A vibrant and high energy working environment 
 Free fruit, tea and coffee 
 Summer and Christmas socials 
 Extensive training and opportunities to develop in a fast-growing company! 

 

 

Please note that this role specification is not exhaustive and the Company may ask the 

postholder to carry out any other duties which it may deem to be reasonably commensurate 

with the requirements of the post. 

 

 


